SharePoint alerts( SharePoint alert emails ) can be easily subscribed for in using SharePoint Alert Reminder Boost. The

following sample will show you how to use this workflow.

1. Create a SharePoint Group named "Task Owner" and add some users.

Home > TogetherSuite » People and Groups
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2. Enter workflow setting page, and you can find SharePoint Alert Boost Workflow in workflow template list. Type workflow

name and select a task list, history list for it. In order to start this workflow automatically, you must be sure that both "Start this

workflow when a new item is created" and "Start this workflow when an item is changed" are selected.
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3. In the main setting page of SharePoint Alert workflow, click "Add Alert Part" to add a new part.

§4 TogetherSuite
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4. Configure Alert Part

Type a name for this alert part .

Select "All Changes", which means that the user will receive related SharePoint alerts (alert emails) whenever a
task item is added, modified, or deleted.

Type alert condition expression in Alert Condition textbox when you need to customize sending condition.




Home > TogetherSuite > MeetingRoomBooking > Customize Waorkflow

Customize alert

Add Alert Part

Alert Part name

Please enter Alert Part name I-ﬁulert Partl

Change type

Specify the type of changes
that you want to be alerted W al changes
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¥ Ttems are deleted

Alert Condition

Specify the condition that :I
you want to be alerted to
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In Subject of Email, enter [Title]-[Status], and select "Mark workflow name at subject" and "Mark Alert type at subject".

In Alert Content, select Include item information in Alert email. The alert email will contain all the field value of the item.

Subject of Emal
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Type "Task Owner" into "Send to" textbox, and select "Assigned to". The alert email will send to users in Task Owner group

and in field value of the item which triggers the workflow.
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5. Click"OK" back to Alert main page, then click "OK" button to save the SharePoint Alert Boost workflow configuration.

6. Go back to the task list, which has been set with SharePoint Alert Boost workflow. When you add a task item, the “Task

Owner” group will receive alert email for the new item.



Home = TogetherSuite = Tasks = Mew Item

Tasks: New Item

¥ The content of this item will be sent as an e-mail message to the person or group assigned to the item,

Ok Cancel

@ Attach File ?’Epelling... * indicates a required field ..
Title * |First Task
Priority Im
Status | Not Started =l
% Complete ID—%
Assigned To |J | 3./ (E%]
Description

- This is the first task. - . EE _;!

Start Date |6/26/2008

El

Due Date |s/30/2008

oK Cancel
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Alert: First TaskMews) - Message (HTML)
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Home » ToqetherSuite > Tasks B
First Task (New)
Wiew First Task \ ew Tasks
Title = First Task
Friomily = (1) High
Status = Mot Startzd
% Complets : 0%
Assigned To - Eill
Task Group = =|
Description : This is the first task
Start Date : BR2GR008
Mie Nata = BROMOOR
Workflow Name =
Conteni Type : Task
Last modifled 6262008 1:46:13 PN Modilled by: Administrator
-

7. Change status value from "Not Stated" to "Completed" and "%Complete" value from "0" to "100". Then you will get the edit

item specifics in the SharePoint alerts (SharePoint alert emails).
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From: TogetherSuite [SharePoint@smallBusiness. local]
To: henry @smallbusiness. local; tom@smalbusiness. local; Bl @smallbusiness . local
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Subject: Alert: First TaskiModified)
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Home > TogetharSuits » Tasks T
First Task (Modified)
View First Task ' View Tasks
Title = First Task
Priority = (1) High
Status = Completed
% Compiete = 100 %
Assigned To : gill
Task Group : =
Description : Thiz iz the first task
Start Date : GR2EROOB
Due Date = GA0R003
Workfow Name =
Content Type = Task
Last madified 6/26/2008 1:46:28 PM Modified by: Administrator
=

8. Delete the task item; and you will receive an alert email for deleting item.
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=
Home » Tegethersuite » Taske Tl
First Task (Deleted)
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SharePoint Reminder Boost workflow can notify person when his task exceeds time limit. The following situations demonstrate

how to apply it.

° Send alert email when the day is overhead the due time, and the status of this task is "Not Completed".
° The alert email will be sent twice a day, one is at 9:00, and the other is at 12:00. But if the day is not a workday, the
workflow could stop sending alert emails.

®  The alert email will be sent to person in charge of the task and BCC to persons in Task Owner group.

The configuration of SharePoint Reminder Boost workflow is similar to SharePoint Alert Boost workflow and the only

difference lies in alert part setting page.

®  Type a name for the alert part.



(] In "Set Reminder", we set "Start time" on 9:00:00, "End time" on 23:00:00, and "Interval time"0.1 which equals to 6

minutes. In Alert Condition, we type the expression "[Status] !="In Progress" && Weekday([Today]) != 6 &&

Weekday([Today]) |= 7 && [Today] > [Due Date]", which means that the workflow will only remind overdue task on

workday.
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Type [Title]-[Status] in Subject of email and mark the all check box.

Type "Pay Attention: This task [Title] has exceeded the time limit, please finished it as soon as possible" with red font color in

order to tell the people the task is overdue.




Subject of Email
Subject of Emaiilst column can be used, eg. [Tite]}

Alert content
Set emad body

[Title]-[Status]

[Insert column...] =]

¥ mark workflow name at Subject
W Mark Alert type 3t Subject

F Tnclude em nformation in Alert emai
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Pay Attention: This task [Title] has exceeded the time limig, ;]

please finished it #s soon as possible

| [insert column....] =]

Select "Assigned to" and type "Task Owner" in BCC.

Create an item for this task list. You will receive alert emails when the condition expression matches.
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Second Task-In Progress (Reminder)

it as soon as possible.

View nd Task | View Tasks

Title = Second Task
Priority = {2} Mormal
Status = In Progress
% Complete : 50 %
Assigned To = Bill

Task Group :

Description = Thiz is the second task.
Start Date = B252008
Due Date = Gr26/2008
Workfow Name =

Content Type = Task

Last modified 6/27/2008 £:41:31 PM Modilied by: Administrator

Pay Attention: This task Second Task has exceeded the time limit, please finished
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